Professional Development and Travel Award Funding Application
Name: __________________________________________ 	Date: ______________________
Department: _______________________________________
Account #: __________________________________________
(Providing now will expedite the process but can be added later)

Select the application cycle: 			Fall 			Spring

Description of purchase using the award, including opportunity location and information: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Detailed budget justification of funds: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Description of research/work to be presented or engaged in, minimizing use of jargon: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Explanation of how the purchase will advance your research or career:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Review Criteria for CSU PASS Professional Development and Travel Award Funding

Applications will be reviewed and funded based upon the below scoring criteria (20 points total)
The description of the proposed purchase(s):
	0 points
	1-2 points
	3-4 points
	5 points

	A description of the purchase is not provided.
	Poor. Vague or unclear description. Too much jargon or assumptions of reader knowledge to understand the description.
	Fair. Acceptable description. May be lacking a few important details. May include some jargon or assumptions of knowledge but the reader is still able to follow.
	Excellent. Clear and detailed description that is easy to follow.



How the proposed purchase(s) will advance the applicant's research/career:
	0 points
	1-2 points
	3-4 points
	5 points

	Not addressed. 
	Poor. Vague description of impact. Minimal or vague impact of the applicant’s career (“a great opportunity”). 
	Fair. Acceptable description of impact. Description does not go beyond typical benefits (giving a presentation/ networking). 
	Excellent. Detailed description of career impact. The event will have a strong impact on the applicant’s career.



Organization of application: 
	0 points
	1-3 points
	4-5 points

	Poor. Not logically organized. Hard to read and identify were rubric criteria are being addressed. Terrible/non-intuitive flow. 
	Fair. Application is organized and there is a logical flow of ideas. 
	Excellent. Logically organized in a manner that is coherent and easy to follow. 


 
Spelling, grammar, punctuation:
	0 points
	1-3 points
	4-5 points

	Poor. The writing is full of grammar, punctuation, and spelling mistakes to the point of distraction. 
	Fair. The writing has some grammar, punctuation, or spelling errors but does not impact the readers’ ability to understand the writing. 
	Excellent. Writing is free of errors.  


 
	Total Score
	> 17 should be funded provided there is funding
> 15 can be considered for funding provided funds are still available



